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IMPROVING YOUR WRITING:

PUNCTUATION

	Punctuation helps make our writing clear. Some punctuation marks (brackets, dashes, exclamation marks and contractions) are more common in informal writing).


1. Match the punctuation marks in I with their use in II:

                       I





II

1. Full stop



a. to mark the end of a question

2. question mark


b. to add extra information

3. apostrophe


c. to show contractions

4. brackets / dash


d. to mark the end of a sentence

5. exclamation mark

e. to show strong feelings

6. comma



f. to separate items in a list, a sequence 

of events or parts of a long sentence

ANSWERS:

1.    .     Full stop: to mark the end of a sentence

2.   ?    Question mark: to mark the end of a question

3.   ‘     Apostrophe  \ə-pos-trə-fi\: to show contractions

4.  ( ) -  Brackets / dash: to add extra information

5.    !    Exclamation mark: to show strong feelings

6.   ,     Comma: to separate items in a list, a sequence of 

    
    events or parts of a long sentence

	TIP: When writing items in a list, we do not use a comma before the word and.


